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1. O0mue moJioKeHust

1 .1.Hacrosmuii [Topsinok pazpaboTKu U YTBEPKIACHUS JIOKATIbHBIX HOPMATHUBHBIX
aKTOB  MYHHUIIMIIAJILHOTO  OIO/PKETHOrO  JIOHIKOJIBHOIO  00pa3oBaTeNbHOTO
yupexaenus gerckoro cama Ne 35 C.Otpano-OJIbIrMHCKOTO MYHHUIMIAIBHOTO
obpazoBanusi ['ynpkeBuuckuii paiion (manee - Ilopsimok) paspaboTaH ¢ IENbIO
pasrpaHUYeHUs MMOJHOMOYMH, ONpeeTeHUs MOopsaKa AeUCTBUIM, U HAMPABIECH BO
n30eKaHue  HapylIEHWH  KOHCTUTYLMOHHBIX  HOPM, HOPM  TPYAOBOIO
3aKOHOJIATEIhCTBA, 3aKOHOJIATEILCTBA 00 00pa30BaHWKM M WHBIX MPaB U CBOOOI
rpaXkaaH.

1.2.Hacrosimmii [lopsimox ompenensier odiue TpedoBaHus K MOPSAIAKY pa3paboTKu
IIPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB, OCHOBHBIE TPEOOBAHUSI K COJIEPIKAHUIO
JOKQJIbHBIX HOPMATUBHBIX aKTOB, MOPSAJIKY IPHUHITHUS YKa3aHHBIX aKTOB, a TAKXKe
BHECEHUE B HUX JTONIOJIHEHUM U U3MEHEHHM.

2. IlonsiTHeE JIOKATBHBIX HOPMATHUBHBIX AKTOB

2.1. IloHsiTue NOKAJILHOTO HOPMATUBHOTO akTa. [1o ToKanbHBIMU HOPMATUBHBIMU
akTaMu B cMbIcne Hactosmiero llopsaka moHuMaroTcst paspabaTbiBaeMble U
IPUHUMAEeMble B MYHHIIMIIAJLHOM OIOJKETHOM JOLIKOJIBHOM 00pa3oBaTeIbHOM
yupexaeHun naerckom caxy Ne 35 c¢.Otpano-OnbruHCKOr0o MYHHULMIAIBHOIO
obpaszoBanusi ['ynpkeBuckuii paiion (mamee - JIOY) B cooTBeTcTBHUH C €rO
KOMIIETEHIIUEW, OMPENEIICHHOW AEHCTBYIOIIMM 3aKOHOJATEIbCTBOM U Y CTaBOM
JOVY, BHyTpeHHHE IOKYMEHThI, YCTAaHABJIMBAIOUIME HOPMbI (IIpaBuja) OOIIEro
XapakTepa, [peJHAa3HAYEHHbIE JUIsl  PETYJIUMPOBAaHUS  IPOU3BOJCTBEHHOM,
yopaBjieHYecKor, (UHAHCOBOW, KaJApOBOM W  HHOW  (PYyHKIIMOHAIHHOU
nestenpHoctT  BHyTpu JIOY. JloKadbHBIM HOPMATHBHBIM aKTOM  BBICIIEH
IOpUAMYECcKOil cuitbl mpu3Haercsa Ycras JJOY.

2.2. JloxanbHble HOPMATUBHBIE AKThI, PETYIHUPYIOIIKE 00pa30BaTENbHbIN MPOIIecC
B JIOY. JlaHHblE JIOKaJbHbIE HOPMATUBHBIE  aKThl, PETYJIUPYIOLINE
oOpa3zoBatenbHblii mporecc B JIOY KOHKpETH3MpYIOT MpaBa M 00sI3aHHOCTHU
YYaCTHHKOB 00pa30BaTEIbHbBIX OTHOILICHUN.

2.3. JlokabHble HOPMATHMBHBIE AKThl, PETYJIUPYIOIIHE TPYAOBbIE OTHOLIECHUS B
JOV.

JlanHble JIOKaNbHBIE HOPMATUBHBIE AaKThl COCTaBIIOT OCOOyI0 001acThb
OTHOIIIEHUN MeXIy padotomatenem u pabotaukamu JIOY. PazpabatsiBatoTcst mis
peanm3anu MpaB paOOTHUKOB, MCIIOJHEHUS WUMHU OO0S3aHHOCTEH, TOJICpKAHHMS
JTUCIHUIUIMHBL B TpyaoBoM Kosuiektue [1OY. Hopwmebl JoKadbHBIX HOPMATHBHBIX
aktoB JIOY, yxynamaromme TOJIO)KeHHe pa0OTHUKOB TIO CpPaBHEHUIO C
YCTaHOBJICHHBIM TPYAOBBIM 3aKOHOAATEIBCTBOM H WMHBIMH HOPMATHBHBIMH
NIPABOBBIMU aKTaMH, COJACPKAIIMMU HOPMBI TPYJOBOTO TIpaBa, KOJICKTUBHBIM
JIOTOBOPOM, COTJIAIICHUSIMH, & TAK)Ke JIOKAJbHbIE HOPMATHBHBIC AKThI, PUHSATHIC
0e3 coOmromeHusi ycrtaHoBiIeHHOTO crathedl 372 TpymoBoro Komekca oprana
pabOTHUKOB, HE MOJICKAT TPUMEHEHHUIO.



JlokanpHbie  HOpMatuBHBIE akThl  JIOY  yTBepkmaroTcs  paboromaTesem
(3aBenyroUMM) B Ipeesiax KOMIIETEHIIMM B COOTBETCTBUU C TPYIOBBIM
3aKOHOJATEIbCTBOM W MHBIMM  HOPMATMBHBIMM  NIIPAaBOBBIMH  aKTaMH,
COAEpKAIMMHU HOPMBI TPYAOBOTO TIpaBa, KOJUIEKTUBHBIMHU JIOTOBOpPaMH,
cornamenusivMu (4. 1 ct. 8 TK PD).

2.4. YaudumupoBaHHbIX (HOPM TSI TIPUHATHUS JIOKATLHBIX HOPMATHUBHBIX AKTOB
JIOY He ycranaBnuBaetcs. VICKIIIOUEHHWE COCTaBISAIOT INTATHOE PACIHCAHUE
(popma Ne T-3), rpaduk otmyckoB (dhopma Ne T-7) u QopMbl JTOKaTHHBIX
HOPMATHUBHBIX aKTOB, DOPMBI OCTAIBHBIX JOKAIHHBIX HOPMATHUBHBIX akTOB J[OY
paboromarens (3aBeIyIONIUI) OIMPEAENsIeT CaMOCTOSTEIBHO. DTO MOTYT OBITh:
WHCTPYKITUHU, METOJIUKH, TTOJIOKEHUS, TTpaBuila, CTAaHIAPThI, TPUKA3bI, U JIP.

3.Knaccupukanus JOKAJIbHBIX AKTOB:
3.1. I'lo crenenu 3HAYUMOCTH:

- o0s3aTeNbHbIE - COCTaB TaKUX JIOKAJIbHBIX AaKTOB OIpeIeieH TPYIOBBIM
3aKOHOAATENBCTBOM. TpynoBon Koxekc P® comepkuT npsMoe ykKa3aHue Ha
NPUHATHE TTOIOOHBIX JOKYMEHTOB (Harpumep, cT. c¢T. 189, 135 TK PD).

- HeoOs3aTeNbHbIE - TaKUE JOKYMEHTBHI NPSIMO HE MPEAYCMOTPEHBI TPYIAOBBIM
3aKOHOJIaTE€ILCTBOM, pabOTOJaTelb MPUHUMAET JIOKAJIbHBIE AKThl IO CBOEMY
YCMOTPEHHUIO.

3.2. o cdepe nericTBus:

- 00111eT0 XapakTepa, pacpoCTPaHIOLIMECs Ha BCIO OPraHU3aLHUIo;
- CIICIMATIBHOTO XapaKTepa, KacaroIruecs OTASIbHBIX BOIIPOCOB.

3.3. o xpyry aui;

- pacpOoCTpaHSIOLIMECS Ha BCEX paOOTHUKOB OpraHU3allny;

- pacTIpOCTpaHSIONIUECS Ha ONPEICICHHYIO KaTErOPHI0 paOOTHUKOB;
3.4. Ilo ciocoOy npuHATHS:

- IPUHUMAaeMbIe pab0ToAaTeIeM eIUHOIUTHO;

- IPUHUMAEMbI€ C YYETOM MHEHUS MPEICTABUTEIHLHOTO OpraHa paboTHUKOB. B
ATOM CJIy4ae MpH MPUHSATUHU JIOKATBHBIX aKTOB HEOOXOAMMO COOJII0IaTh TOPSIOK,
npeaycMoTpenHsiii ct. 372 TK PO.

3.5. 1o cpoky neilcTBus:
- IOCTOSIHHOTO JIEHUCTBUS - OECCPOYHBIE;
- C OIIPEJEIECHHBIM CPOKOM JECHUCTBHS.

3.6. Ilo cpoky xpaHeHwus:



- HOCTOAHHOT'O XpaHCHUS;

-75 ner;

- Ipyrue.

4. CTpyKTYypa M cofiep:KaHNe JOKAJbHbIX HOPMATHBHBIX AKTOB
4.1. CtpyKTypa U coliep>KaHUe JJOKaIbHbIX HOPMATUBHBIX aKTOB 3aBHUCST OT KpyTa
BOIIPOCOB, B OTHOIIIEHUU KOTOPHIX HEOOXOUMO MPUHATHE TAKMUX aKTOB.

YcinoBHO CTPYKTYPY JOKAJBbHBIX dKTOB MOKHO Pa3JCJINTh Ha CJICAYIOUINC YaCTHU:

- o0mue TONOXKEHUS: TepeUeHb PEeryJupyeMbIX BOMPOCOB; HOPMATHUBHBIE
MIPaBOBbIC aKThl, B COOTBETCTBUU C KOTOPHIMHU JIOKAJIbHBIM aKT MPUHUMACTCS;
NnoApa3JejeHuss WIA KaTeropuu paObOTHUKOB, IMONAIAIONIME TIOA JICHCTBUE
JIOKAJILHOTO aKTa;

- OCHOBHAS YacTh: MpaBa U 0053aHHOCTH pabOTHUKA U pabOTOAATENs; TPOLEAYPHI,
HE OINpEJEIECHHbIE 3aKOHOJATEIbCTBOM; MOPAIOK B3aUMOACHCTBUS CTPYKTYPHBIX
NoJIpa3feliecHuii B 3aBUCUMOCTU OT CHEUU(DPHUKU JIOKATbHOTO aKTa; JIeHUCTBUS
CTOpPOH, CPOKH, OTBETCTBEHHOCTB U TIP.

- 3aKIIIOYUTCIIbHBIC ITOJIOKCHUA: BPCMA BCTYIUICHHA JIOKAJIBHOI'O aKTa B CHITY,
MNEPCUYCHb JIOKAJIBbHBIX d4KTOB WJIHW OTACIIBHBIX HOJ'IO)KCHPIﬁ, IMPCKpalaronInx
I[ef'ICTBHe C IIPUHATUCM HOBOI'O aKTa.

JIokanbHBIE aKThI MOT'YyT COACPIKATb MPUIIOKCHUA, KaCaromuecsa BOIIPOCOB,
OTPAKCHHBIX B 3TUX AKTaX.

4.2. TekcT 70KaJIbHOrO HOPMATUBHOTO aKTa COCTABJISIETCSI HA PYCCKOM SI3bIKE.

5. Pazpa0oTka HOpMATHBHOIO JIOKAJIbHOI0 AKTa

[IpoeKThl JOKaNhbHBIX HOPMATHMBHBIX AaKTOB pa3palaThIBAIOTCS 110 PEHICHUIO
[legarornyeckoro coera, OOmero coOpaHus paOOTHUKOB YUPEKICHUS WIN
agmMuauctpan JIOY B 3aBUCUMOCTM OT HUX KOMIETEHIUH, OINPE/IeICHHON
3akoHOM M YcTtaBom JIOY.

5.1. Dransl pa3pabOTKH IPOEKTOB JIOKAJTHLHBIX HOPMATHBHBIX AKTOB:

5.2. Onpegenenue BOMPOCOB, IO KOTOPHIM TPeOYIOTCS pa3padoTKa U yTBEPKIACHUE
JIOKAJTbHOTO HOPMATHUBHOTO akTa. [loTpeOHOCTh BBIABISETCS B XOJI€ COBEIIAHUIA,
coOpanuii. Camu pabotauku JJOY MOryT BBICTYNUTH C MHHIIMATHBOW CO3/aHUs
JOKAJIBHOTO  HOPMAaTMBHOTO aKTa TPU BBIIBICHHUH B  X0J€  pabOTHI
HEypEeryJNPOBaHHBIX BOIIPOCOB.

5.3. Co3nanue pabodeil rpymibl o pa3pabOoTKe JOKATBHOTO HOPMATUBHOTO aKTa.

5.4. Ha3HayeHHe OTBETCTBEHHOI'O PYKOBOJUTENS padouell TpyIbl, KOTOPBIN
OyAeT KOOpAMHHPOBATh YYaCTHUKOB M KOHTPOJUPOBATH YCTAaHOBIIEHHBIE CPOKHU
pa3pabOTKHU JIOKaJIbHOTO HOPMATUBHOTO akTa. OCTalbHBIE YIEHBI TPYIIIbI BIPaBe



BHOCHUTB NPEIJIOKECHUS U 3aMEYAHUSI B XOJ€E MTOArOTOBKH MTPOEKTa JOKyMeHTa. [Ipu
HEOOXOJIMMOCTH OTBETCTBEHHBIH WCIOJHUTENb J0pabaThiBa€T €ro ¢ y4eToM
BHECEHHBIX 3aMEUYaHUU.

5.5.CornacoBanue TMpoeKTa JOKaJdbHOro akra. Ha 1gaHHOM »3Tame MnpoeKT
HEOOXOJMMO COIJIacoBaTh C YYacCTHUKAMH palouedl Trpynmsl U APYTUMHU
3aMHTEPECOBAHHBIMU JIUL[AMU

5.6.Ilocne cormacoBaHusi MPOEKT MEpeAaeTcs Ha YTBEpkKACHHE pPaboTOHaTEelIo.
Ecnu st mpuHSATUS  JIOKAJBHOTO aKTa HEOOXOJMMO YYHUTHIBATH MHEHHUE
MPEACTABUTEIHLHOTO OpraHa

pabotHuKOB (mpodcoro3za), TO O YTBEpXKIAeHUsS paboTomaresneM TMPOEKT
JOKYMEHTa U 000CHOBaHHWE 110 HEMY JIOJDKHBI ObITh HAIIPaBJICHBI B 3TOT OpraH, (CT.
372 TK P®.)

6. IIpunsiTHE JIOKAJIbHBIX HOPMATUBHBIX AKTOB
6.1.Cornacno cr. 12 TK P® nokanpHbIA akT BCTyIAaeT B CHJIY CO JIHS €ro
NPUHATHS pabOTOAATENEM WU CO JIHSI, YKA3aHHOTO B 3TOM JOKYMEHTE.

PaboToaTens MOKET IPUHSATH JIOKAJIbHBIE aKThI CJIETYIONIMMU CIIOCO0aMHU:
- YTBEPAUTH;
- U3J1aTh MPUKa3 (pacrnopsiKeHrue) 00 YTBEPKICHUH JIOKATbHOTO aKTa.

6.2.YTBepknas JOKaJIbHBIA akT, paboTodaTeNb OJDKEH MOCTaBUTh MOJIMHCH B
pexBusute “I'pud yTBepKACHHS IOKYMEHTa . DTOT PEKBU3UT paACIONiaraloT B
IIPaBOM BEpPXHEM YTy JokymeHTa. [lomumo monmucu rpud JOKEH COCTOATh U3
cioBa YTBEPXX/IEH(A.O) (6e3 kaBbruek), No nmpukasa v 1aThl OAMUCAHUS.

63HpI/I YTBCPIKACHUN OOKYMCHTA HCCKOJIBKMMH JOJKHOCTHBIMH JIMIAMH HX
oA CH pacrojararoT Ha OAHOM YPOBHC.

6.4.JlokanbHBIE  aKT  MOXET TNPUHUMATHCS MyTeM  M3JaHUs  TpUKas3a
(pacniopsixeHust). YHUQPUIUPOBAHHOW (OpMBI A7 Takoro TMpuKa3a He
IPESYyCMOTPEHO, IO3TOMY PabOTO/ATENb BIPABE ONPEACIUTh €€ CaMOCTOATEIbHO.
B npukase 00 yTBepKAeHUH JOKAJIBHOTO aKTa HEOOXOAUMO OTPa3UTh:

- 1aTy BBEJICHUS JIOKAJBHOTO aKTa B JICVICTBHUE;

- ykazaHue 00 O3HAKOMJICHHH DPAOOTHHMKOB C JIOKAJbHBIM aKTOM U CpPOKH s
3TOrO;

- IpyTUe yCIOBUS.

7. O3HaKOMJIEHHE YYACTHMKOB 00pa30BaTeIbHOIO0 MPOoLecca ¢ JJOKAJIbHbIMHA
HOPMATHBHBIMH AKTAMH

7.1. Pabotnukm opranmzaruu (dacte 2 crtateu 22 TK P®) B ob6s3atensHOM
NOpsKEe JOJDKHBI OBITh O3HAKOMJIEHBI TOJ JIMYHYIO POCHUCH CO BCEMHU



JOKAJTbHBIMA ~ HOPMATHUBHBIMH  aKTaMH, TPUHAUMACMBIMH B  YUYPESKICHHUH
HETOCPEICTBEHHO CBSI3aHHBIMHU C UX TPYJIOBOM JEATEIbHOCTHIO. ECiin JTOKanbHbBIN
aKT KacaeTcs OOydYarolMXcsl, UX pOJUTEIeH, OH JOJDKEH OBITh JIOBEICH 10 HX
CBEJICHHS.

7.2. Ponmutenu (3aKOHHBIE TMPEACTABUTENIM) 3HAKOMSTCS C  JIOKAJIbHBIMHU
HOPMATHBHBIMH aKTaMU TIPU TOCTYIUIEHWHM B JOMIKOJBHYIO 00pa30BaTEIbHYIO
OpraHu3aIHMIo.

7.3. JlokanbHbIE HOPMATUBHBIE aKTHI pa3MENIAtOTCs Ha opuimanbHoM caiite /[OVY.

8. N3MeHeHUe JIOKAJTbHBIX HOPpMAaTHUBHBLIX aKTOB
8.1 .Pa6OTOI[aTeJII> BIIpaBC BHOCUTDb U3MCHCHHA B JIOKAJIbHBIC aKThI:

- B CBA3U CO BCTYIUICHUCM B CHIIY 100 HM3MEHEHMEM 3aKOHa WIIM Apyroro
HOPMATUBHOI'O IIPaBOBOIo axKTa, COACpKaIEro HOPMbI TPyAOBOro IipaBa,
KOJJICKTUBHOI'O JOTOBOPA, COIJIAalICHUA

- 110 CO6CTBCHHOMY YCMOTPCHHUIO. B sTom ClIydyac Ba’XHO, YTOOBI IMPUHUMACMBbIC
JIOKAJIbHBIC aKTbl HC YXyAIAJIW ITOJIOKCHHA pa60THI/IKOB o0 CPaBHCHHUIO C

TPYJIOBBIM 3aKOHO/IaTEILCTBOM, KOJIJIEKTUBHBIMU JOTOBOPAMH, COTJIAMICHUSIMH (4.
4 ct. 8 TK PD).

8.2.MI3MeHEeHHsT BHOCATCA B TOM JKE€ TMOPSAKE, B KOTOPOM JIOKAJIbHBIM aKT
pazpabarbiBajICsl U yTBEpIKIaAJCs MepBoHavYaibHO. HeoOX0oauMo ydHuTBIBaThH, YTO
M3MEHEHHUSI MOTYT 3aTparuBaTh OMNPEACICHHbIE CTOPOHAMHU YCIOBUS TPYAOBOIO
norosopa, a coryiacHo cT. 72 TK P® 310 10mycTUMO TOJBKO IO COIVIAIIEHUIO
cTopoH. PaboTonarenb BIpaBe B OJHOCTOPOHHEM IMOPSJKE W3MEHSTh YCJIOBUS
TPYAOBOIO JOTOBOPa TOJBKO B CIIy4ae OPraHU3allMOHHBIX WM TEXHOJIOTMYECKUX
U3MEHEHUI ycioBuii Tpynaa. [lpu 3ToM HeoOXoauMo CoOJI0IaTh MPOIEAYPY,
onpeneneHuyto B cT. 74 TK PO.

9. OTMEHA JIOKAJbHBIX AKTOB.
9.1.Cornacio ct. 12 TK P® ocHoBaHMsIMM Ui TPEKpaALCHUS JEHCTBUS
JIOKQJILHOT'O aKTa WJIM OTHAEIbHBIX €r0 MOJIOKEHUU SIBIISIOTCS:

- HCTEYCHHUE CpoKa AelicTBus. Takas cuTyanus BO3MOXKHA, €CIIM TP pa3paboTKe
JOKQJILHOTO aKTa OBUT ONpEeNeeH Iepuoj ero jacicrBus. [Ipu HACTyIUICHHH
YKa3aHHOTO CpOKa JIOKAJBHBIM aKT aBTOMATHYeCKH yTpaumBaer cwmiy. Ot
paboromarens He TpeOyeTcss W3MAaHWS  JOMOJTHUTEIBHBIX  JOKYMEHTOB,
MOJITBEPKIAIONTUX ATOT (akT. B KadecTBe mpuMepa MOXHO TPUBECTH Tpaduk
OTITYyCKOB. B cmiry mpsiMoro ykazaHusi 3aKOHa TpaUK OTITYCKOB YTBEPXKTACTCS
€KETOHO M MPEKpaIlaeT JCHCTBUE 110 OKOHYAHUH KaJICHIAPHOTO Io/1a;

- OTMeHa (IIpU3HAHUE YTPATHUBILUM CHIIY) JIOKAJIbHOIO aKTa JMOO OTAENbHBIX €ro
IIOJIO’KEHUM APYTUM JOKAJIbHBIM aKTOM;



- BCTYIUIEHHE€ B CWJIy 3aKOHa WJIHM JPYroro HOPMAaTMBHOTO MPAaBOBOTO akTa,
COZEpIKAILEr0 HOPMBbI TPYAOBOIO IIpaBa, KOJUIEKTUBHOIO J0IOBOpPA, COIJIALLICHUS,
KOI/Ia YKa3aHHbIE AaKThl YCTAaHABIMBAIOT Oo0Jiee BBICOKMI YpPOBEHb TapaHTUN
pabOTHHKAM TI0 CPABHEHHUIO C JICWCTBOBABIINM JIOKAJILHBIM aKTOM.

9.2.Eciu nOpUHAT 3aKOH WM JPYrod HOPMATHBHBIA  IPAaBOBOM  axT,
yCTaHaBNUBAKOIMK Ooyiee BBICOKUN YpPOBEHb TapaHTUH pabOTHUKAM IO
CPaBHEHMIO C JIOKAJIbHBIM AaKTOM, JEHMCTBHUE JIOKAIBHOTO aKTa WM OTACIIBHBIX €ro
IIOJIOKEHUH IPEKPAILACTCS.
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